


7 . Immediate dissemination of and strict compliance with this Order is directed.
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TV. DEFIITITIOITI OF TERIf,S

For purposes of this Order, the following terms, words, and phrases shall
mean or be understood as follows:

1. Etrergency Casea - refers to any sudden or significant deterioration of
the mental or emotional state of the eligible personnel that makes them
unable to safely or effectively perform their essential job functions
which may be due to any of the following circumstances, but not limited
to, bereavement, accident, calamity, or any extreme conditions and/or
situations that may significantly contribute to mental and emotional
distress or trigger existing mental health condition.

2. Mental Health - as defined under Republic Act (RA) No. 11036, or the
Mental Health Act, refers to a state of well-being in which the individual
realizes one's own abilities and potentials, copes adequately with the
normal sbesses of life, events, works productively and fruitfuily, and is
able to make a positive contribution to the community.

3. Wellaesa Leave - refers to a type of leave that may be availed of by the
eligible personnel for the purposes including, but not limited to, mental
health care, physical wellness activities, or a general break from work.

V. POLICY STATEMEI{T

l. This Order provides the guidelines for the implementation and
monitoring of the WL 1s 411 eligrble DepEd Personnel as mandated by
CSC MC No. 01, s. 2O26. ln implementing this Order, the DepEd aims
to achieve the following:

a. Promote the mental health and well-being needs of eligible
personnel;

b. Strengthen the well-being and resilienry of the eligible by
allowing personnel to take a general break from work, thereby
increasing productivity and improving the quality of public
services;

c. Reduce the risk of absenteeism and high tumover rate of DepEd
personnel; and

d. Other analogous circumstances are consistent with the
objectives of this Order.

2. Pursuant to RA 11036 or the Mental Health Act, this Order aims to
strengthen the overall mental wellness of personnel and provide an
inclusive, conducive, and supportive work environment that nurtures
personnel well-being and resiliency.

VI. GEI{ERAL PR(rcEDI'R.ES FOR THE AVAILUEITT OF WELLNESS LEAVE

1. GUIDELII{ES

In availing the WL, the following guidelines shall be observed:

a. The grant of WL, up to a maximum of frve days, shall be granted to
all eligible personnel regardless of age, sex, disability, gender
identity, religion, familial status, and ethnicity.
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b. The WL sha-ll be sepalate and exclusive from other leaves, if any,
enjoyed by DepEd Personnel prior to the issuance of these
Guidelines.

c. The WL may be taken either consecutively for a m€rximum of three
days at a time, or on separate non-consecutive days.

d. The WL may be availed for purposes including, but not limited to,
mental health care, physical wellness activities, or a general break
from work.

e. To promote safe spaces in officials' and employees' availment of WL
due to mental health reasons, any information related to the
applicant's mental health condition shall be bound by the rules of
confrdentiality and in compliance with the Data Privacy Act of 2012.

f. The application for WL shall be frled at least five days before its
availment, except in emergency cases, wherein it shall be filed
immediately upon the officials' or employees' return from such
leave.

g. The WL shall be non-cumulative, non-commutable to its monetary
equivalent, and forfeited if not availed within the calendar year.

h. All Heads of OIIlce or School Heads shall ensure the continuous
delivery of services and/or classes in graatlng WL to persontrel.
For teaching personnel, the school head shall speci{ically assign
relievers to fill in for the classes of those on wellness leave. For this
purpose, the teachers with relieving duties shall be eligible to
teaching overload pay, in accordance with DO 005, s. 2024
(Rationalization of Teachers' Workload in Public Schools and
Payment of Teaching Overload) or any future amendment thereto.

2. PROCEDURES
In availing the WL, the following procedures shall be followed:

a. For lYoateaching and Related-Teaching Personnel

a,l. The application for WL shall be filed in the same manner as filing
for Vacation Leave, Sick Leave, and other leave privileges using the
prescribed CSC Form No. 6 in duplicate original copies (2 copies).

a.2. Until the CSC officially issues the newly revised CSC Form 6, all
applications for WL sha1l be indicated under the category "Others' ia
item 6.,4. by indicating Wellness Leave (CSC MC No. 01, s. 2026).

a.3. The processing and approval of WL applications for al1 school-
based and office-based non-teaching and related-teaching personnel
shall strictly adhere to the Revised Signing Authorities as stipulated
under Annex C of DepEd Order (DO) No. OO1, s. 2O23 (Revised
Designation of Undersecretaries and Assistant Secretaries to their
Strands and Functional Areas of Responsibilities and Revised Signing
Authorities) or any subsequent amendment thereto.

b. For Teaching Personael

b.1. Teachers shall file their WL application using the prescribed CSC
Form No.6 in duplicate original copies (2 copies). Until the CSC
officially issues the newly revised Form 6, a1l applications for WL shall
be indicated under the category "Others" in item 6.A, by indicating
oWellness Leave (CSC MC No. 01, s.20261.

b.2. The School Head shall recommend the approval of the application
to the Assistant Schools Division Superintendent (ASDS).
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b.3. The Human Resource Management Offrcer (HRMO) shall process
the leave request by filling up Item No. 7A Certification of kave Credits
of the [eave Form, reflecting the following:
i. Number of WL Credits as to date;
ii. Number of WL Credits to be used due to reasons stipulated in

Section VI, Item 1.c.
iii. Number of remaining WL Credits less the filed leave application.

b.4. The HRMO shall regularly update the teachers on the number of
their Wellness kaves.

c. For Cotrtract of Service and Job Order Personnel

c.1 The provision of WL for school-based and ollice-based COS and JO
personnel shall be indicated in the individual contracts and other
relevant issuances covering their engagement.

c.2 Applications for WL for all school-based and oflice-based COS and
JO personnel shall follow the same filing procedures as those
established for Vacation l,eave, Sick Ieave, and other leave privileges of
regular/permanent Non-Teaching and Related-Teaching Personnel,
using the prescribed form (Annex A) herein attached.

c.3 The processing and approval of WL applications for all school-based
and oflice-based COS and JO personnel shall strictly adhere to the
Revised Signing Authorities as stipulated under Annex C of DO 0O 1 , s.
2023 or arry subsequent amendments thereto.

c.4 WL availed by the COS and JO personnel shall be without salary
deduction. Hence, the concerned personnel shall continue to receive
their full salary during the days they utilize the WL.

VII. MOIYITORIIYGAITD EVALUATIOIY

The CO, through the BHROD-Employee Welfare Division, shall
continuously gather feedback on ttre implementation of this poliry from al1
concerned offrces- It shall conduct periodic poliry review to further improve
personnel's welfare and address the operational challenges in the
implementation of this Order.

Al1 DepEd offrces across all govemance levels, together with accountable
officials and personnel, shall ensure compliance with this Order and
adherence to existing CSC rules and regulations and Depkl issuances.

VIII. DATA PRWACY ICOTICE

In compliance with RA 10173, or the Data Privacy Act of 2012, all Offrces
involved in the processing of wellness leave shall comply with RA 10173
and National Privacy Commission issuances. Moreover, all sensitive
personal information, including mental health-related information
collected from DepEd ollicials or personnel, shall be treated as confidential
and used solely for legitimate purposes with prior written consent. In the
event ofany data breach, the DepEd Data Privacy Offrcer and NPC shall be
promptly notified to ensure that appropriate actions are taken. \
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This Order shall be construed in consistency with existing issuances ofthe
Department regarding work arrangement, overLime services, and other
related matters.

X. TRANSITORY

Upon the effectivity of this Order, all service agreements or contracts
entered into by the Department \r/ith COS or JO personnel commencing 1

Januar;r 2026 onwards shal1 be entitled to WL.

XI. EFFECTruITY

This Order shall take effect immediately upon its approval and after its
publication on the DepEd website. Certified copies of this Order shal1 be
registered with the University of the Philippines OIIice of the National
Administrative Registrar (UP ONAR) at the UP Law Center, UP Diliman,
Quezon City.

XII. SEPARABILITYCLAUSE

If any portion or provision of this Order, or application thereof to arry
circumstance, is declared invalid or unconstitutional by a court of
competent jurisdiction, the other portions or provisions not affected
thereby shall remain valid and subsisting.

XIII. REPEALING CLAUSE

All orders, rules and regulations, and other issuances, or part thereof,
inconsistent with this Order are repealed, modifred, or amended
accordingly.

XIV. REFER.ENCES

The government issuances related to the availment of wellness leave are
the following:

a. CSC MC No. 01, s. 2026 titled, "Wellness Leaue Policg"
b. CSC Resolution No.2507292 dated 16 December 2025
c. RA No. 1 1036 or the "Mental Health Act"
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ANNEJXA:

Well^css Leaw AlEruco'tlon tonn Jor COS and .D Personnel

Section 4: Approval

Approved for:

Disapproved due to:

days with pay

Authnrized OJtr cer/ OJtrciat

Note: Ple@se be guided thal the o thorized sbnatoies for the Application oJ Wellness learc, are specifed in Annex C
of DepM Order No. 1, s. 2023 (Reuised Designation of Underswetarie.s and Assistant *detar'ies to tleir Strands and
Functional Areas of Responsibitities ond Revised Signing Authoriti"-s) or ang subsaluent antendments.

a

Republic of the Philippires
Depaftncnt of Educotlo,a

(colRo/sDo)
(Olfice Address)

APPLICATION FIOR WELLTIESS LEAVE [WI,I
Puttuant to Ci u t Snice Commi$io n (C SC I Memoto .lum Cira tat No - O l, s. 2 02 6

D.tr PHrrcy Iotlc.: The tlepanrnent of Education recoanizes ils rcsponsibility u.der tn€ Republic Act No. 10173, otherui$
knom as the Dara Privacy Act of2ol2, with respcct to the data they collect, record, organj4, updale, us, consolidatc or deslrucl
fro6 their pelsonret. The Dejs!1rl dala otrlaimd fioB this hrs is cntercd ar\d storcd vithin t}ie oraanizationh aut]reri7rd
information and communicalions system and wiu orJy bc access€rl by authoriud personnel.'lhe orSaniational hrs insttuted
apprcpriatc technical aid physical surity dasures to ensure tlr protection of personal data.

Sectiotr l; Employee Iaformatlon

}{AME:
ll.ast Namc), (Fi.st NaDe), (Middle Initial)

POSITION/DESIG ATION:
DepEd Email Address:

R"EGIOI:
sDo:
BUREAU/SERVICE/OTFICE / UIUT;

IIAME OF SCIIOOL (lf applicable)

EllEloyE.lt St tu':

E Contract of Service (COS) Personnel fl Job order (Jo) Personnel

Section 2: Dct ils or Weureas Lerve Application

(tMhBiE Doles nd No. of Dass)

REASOIT/PI'RPOSE:

I Iraentat Health Care
! General Break from Work

! Physical welkress Activities
fl others

Sectiotr 3: Details ofAction oD ApplicatloD
CertilicatioD of WL Credits Recomlnerdation:

Wellaess Leave
TotaL Earned.

Iass thb Applicdtion

Balan&)

I For Approval
! For disapproval due to:

Autllorize d Ofr.cer / Processo r Authorized Olf.cer

Furthemore, the proess lor wellnes,s lpalE opplicatiois, including its fling, monitoring, aad re@rdiag, shall follow tle
same pro<xdures os tlase Ior the opplication for IadE of Absence of regllat enplogees.

J
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DATE OF FILIIIG: DURATIOII OF LEAVE:




