
ANNEJXA:

Well^css Leaw AlEruco'tlon tonn Jor COS and .D Personnel

Section 4: Approval

Approved for:

Disapproved due to:

days with pay

Authnrized OJtr cer/ OJtrciat

Note: Ple@se be guided thal the o thorized sbnatoies for the Application oJ Wellness learc, are specifed in Annex C
of DepM Order No. 1, s. 2023 (Reuised Designation of Underswetarie.s and Assistant *detar'ies to tleir Strands and
Functional Areas of Responsibitities ond Revised Signing Authoriti"-s) or ang subsaluent antendments.

a

Republic of the Philippires
Depaftncnt of Educotlo,a

(colRo/sDo)
(Olfice Address)

APPLICATION FIOR WELLTIESS LEAVE [WI,I
Puttuant to Ci u t Snice Commi$io n (C SC I Memoto .lum Cira tat No - O l, s. 2 02 6

D.tr PHrrcy Iotlc.: The tlepanrnent of Education recoanizes ils rcsponsibility u.der tn€ Republic Act No. 10173, otherui$
knom as the Dara Privacy Act of2ol2, with respcct to the data they collect, record, organj4, updale, us, consolidatc or deslrucl
fro6 their pelsonret. The Dejs!1rl dala otrlaimd fioB this hrs is cntercd ar\d storcd vithin t}ie oraanizationh aut]reri7rd
information and communicalions system and wiu orJy bc access€rl by authoriud personnel.'lhe orSaniational hrs insttuted
apprcpriatc technical aid physical surity dasures to ensure tlr protection of personal data.

Sectiotr l; Employee Iaformatlon

}{AME:
ll.ast Namc), (Fi.st NaDe), (Middle Initial)

POSITION/DESIG ATION:
DepEd Email Address:

R"EGIOI:
sDo:
BUREAU/SERVICE/OTFICE / UIUT;

IIAME OF SCIIOOL (lf applicable)

EllEloyE.lt St tu':

E Contract of Service (COS) Personnel fl Job order (Jo) Personnel

Section 2: Dct ils or Weureas Lerve Application

(tMhBiE Doles nd No. of Dass)

REASOIT/PI'RPOSE:

I Iraentat Health Care
! General Break from Work

! Physical welkress Activities
fl others

Sectiotr 3: Details ofAction oD ApplicatloD
CertilicatioD of WL Credits Recomlnerdation:

Wellaess Leave
TotaL Earned.

Iass thb Applicdtion

Balan&)

I For Approval
! For disapproval due to:

Autllorize d Ofr.cer / Processo r Authorized Olf.cer

Furthemore, the proess lor wellnes,s lpalE opplicatiois, including its fling, monitoring, aad re@rdiag, shall follow tle
same pro<xdures os tlase Ior the opplication for IadE of Absence of regllat enplogees.

J

I

I

I

DATE OF FILIIIG: DURATIOII OF LEAVE:


